MYEDUCATION BC

SECONDARY REPORT CARDS - SCHOOL VIEW

ENTERING ASSESSMENTS AND COMMENTS FOR REPORT CARDS

NAVIGATING

You will want to create a set of report cards for Grade 9s separately from Grade 10-12 to show the correct assessment
descriptor

1. Loginto MyEducation BC
2. Choose Student Top Tab
3. Filter students by grade
4. Reports > Learning Update
PRINTING STUDENT REPORT CARDS
Student Top Tab > Reports > Reports Cards > Learning Update

Student Staff = Attendance Conduct Grades Assessment = Schedule Global Tools A

' Search on Name ‘O\ ?8

Student Unscheduled Periods

Students Outside DOLS Catchment Area
| Learning Update | l
BC Student Information Verification Form *Report Cards prior to July 1, 2023 o

Annual Instructi

BC Homeroom List w. Grid

BC Student Course Change History

BC Student Information with Photo BC Class Lists 3

LEARNING UPDATE PRINTING SETTINGS

1. Student Selection/Sort TAB - LEAVE Settings as shown

Learning ﬁdate e e

Student Selection/Sort | Term Selection Student Gr Selection Student Gr Selection User Specific Parameters Descriptxelection Plxh
School SIDES-South Island Dist Ed
School year 2024Q,
Attendance Reported up to: 5/2/2024 =]
Students to include Current selection v This will shpw atthe tOp of
the Learning Update for
Search value schools who choose to

show attendance in User

Sort students by Name v Specific Parameters

Format Adobe Acrobat (PDF) v




2. Term Selection TAB

a. Choose either Term1, 2, 3, or4

Learni pdate

Student Selection/Sort = Term Selection Student erSe\ection Student erSelection User Sp:

Instruction

Display Term 1 Marks and Comments
Display Term 2 Marks and Comments
Display Term 3 Marks and Comments

Display Term 4 Marks and Comments

User Specific Parameters

a. These settings must be checked each time you run Report Cards

Learning Update

Student Selection/Sort | Term Selection

ecific Parameters Descrip! election

Select one or more terms, If none are selected the report will show the latest term marks and comments only.
Term 1 includes ( Tri 1, Q1, Single Term)
Term 2 includes ( Tri 2, Q2, Single Term)
Term 3 includes (

Term 4 includes ( Q4, Single Term)
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Student Group Selection

Display Student Legal Name Instead Of Usual Name = (]

Display below term mark ~  siffswmmmm Choose this option every term
Top v

Display Final

Display Programs/Plans
Display School Message
Display Course Summary
Display Course Dates

Print Double-Sided

Print On Legal Paper

Print Using French Language

Display Class Teacher Name

Display Current School Course ONLY

Display Student Self Assessment
Display Teacher Overall Comment
Display Student Homeroom Numbe:
Display Homeroom Teacher Name
Display Box For Principal Signature
Display Box For Teacher Signature
Display Box For Parent Signature

Display Attendance

Display Attachments With Report Message

Display Back Page

Display Student Photo

Display Proficiency Label (Term / Final)
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Tri 3, Q3, Single Term)

Deselect if printing
for all schools (ILC
always deselect)

Class Attendance
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Student Grade Selection

User Specific Parameters

Descriptor Selection Publish

G Al \lust be selected to show Core

Competencies message

Pl

Run the Learning Updates
with these settings every time
you create them in every term

of the year

Tick ONLY when printing
paper copies. DO NOT
tick when printing digital

copies
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